
KT. BO  TRU'ONG 
TRU'ONG 

BO TAI NGUYEN VA MOI TRUtiNG LONG HOA XA.  HOI CHU NGHIA V4T NAM 
DOc 14p - Tv do - Hvih pinic 

SO: .206/QD-BTNMT 	
Ha Noi, ngay 	thang 10 nam 2017 

QUYET DINH 
Ban hanh Quy dinh ve tieu chuan, inik chi cong tac phi 

va chi hOi nghi trong cac don vi thuOc BO Tai nguyen va Mai tru*ng 

BO TRUt'ING BO TAI NGUYEN VA MO1 TRU'ONG 

Can cu Nghi dinh so 36/2017ND-CP ngay 04 thang ,4 nam 2017 dm 
Chinh phi" quy dinh chirc nang, nhiem AT, quyen han va ca ca 	chile dm BO 
Tai nguyen va Moi truong; 

Can cir Quyet dinh so 32/2015/QD-TTg ngdy 04 thang 8 nam 2015 dm 
ThU tuang Chinh phu quy dinh tieu chuan, dinh mix va the dO quan VT, sir dung 
xe o to trong ca quan nha nuerc, dun vi su nghiep cong 14,,Cong ty trach nhiem 
hitu han mot thanh vien do nha nuot nam gill 100% von dieu 1e; 

Can cu Thong to so 40/2017/TT-BTC ngay 28 thang 4 nam 2017 dm BO 
trtrong BO Tai chinh quy dinh the dO cong tac phi, the dO chi hOi nghi; 

Theo de nghi cita V1.1 twang Vu Ke hoach - Tai chinh, 

QUYET DINH 

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy dinh ve tieu chuan, mirc 
chi cong tac phi va chi hOi nghi trong cac don vi thuOc BO Tai nguyen va Moi 
truong. 

, 	Dieu 2. Quyet dinh nay có hieu luc to ngay IcST va thay the Quyet dinh 
784/QD-BTNMT ngay 29 thang 5 nam 2012 dm BO tnrang BO Tai nguyen 

va Moi truong quy dinh ye tieu chuan, mire chi thanh town ding tac phi va hOi 
nghi phi sir dung ngan sach nha nuac trong cac ca quan hanh chinh, don vi su 
nghiep thuOc BO Tai nguyen va Moi throng. 

Dieu 3. Chanh Van phong BO, Vu truong Vu Ke hoach - Tai chinh va Thu 
truong cac don vi thuOc BO Tai nguyen va Moi truong chiu trach nhiem thi hanh 
Quyet dinh nay./. 

Noi nhtin: 
- Nhu DiL 3; , 
- Bo truong Tran Hong Ha (de ban can); 
- Cac Thir twang; 
- BO Tai chinh (Vu HCSN); 
- Luu VT, Vv KHTC.Hn.50 



BO TAI NGUYEN VA MO! TRUitING CO: NG HOA x HOI CHCT NGIITA VIE: T NAM 
D§c 1§p - Tiy do - Hunh phtic 

QUY DINH 
Tien chitin, intiv chi cong tic phi Ira chi hoi nghi 

trong cfic don vi thu§c BO Tai nguyen Ara Moi trirong 
(Ban hanh kern theo Quyeft dinh sa 4.0-6  /QD-BTNMT ngay a26 thanglentim 2017 

el:La BO trwerng BO Tai nguyen va Moi trtrowg). 

Dieu 1. Phum vi dieu chinh ye doi tuvng fip dung 

1. 13114m vi dieu chinh: 

- Quyat dinh nay quy dinh cu the mot s6 tieu chuan va mirc chi ding tac 
phi va chi h6i nghi trong cac don vi thu6c B6 Tai nguyen va Moi twang. 

- D6i v6i cac khoan chi tieu cong tac phi va chi h6i nghi tir ngu6n von ho 
trg phat trien chinh thirc (ODA) va von vay tru dai, nguon thu tir hog dOng dich 
vu dm don vi su nghiep cong 14p va nguon kinh phi khac theo quy dinh cua phap 
1114 (neu co), dinh mire chi tieu dugc ap dung theo quy dinh tai Thong to so 
40/2017/TT-BTC ngay 28 thang 4 nam 2017 dm B6 truong B6 Tai chinh quy 
dinh ch6 d6 cong tac phi, che d6 chi h6i nghi, trir cac trueng hop dugc quy dinh 
theo dieu trot quoc te, thea thu4n tai trg, van ban ghi nha, van kien di,r an dugc 
phe duyet hoac theo quy dinh cu the dm nha tai trg. 

2. D6i tugng ap dung: 

Cac quy dinh tai Quy6t dinh nay ap dung d6i vai cac ca quan hanh chinh, 
don vi su nghiep cong 14, to eh& khoa hoc cong nghe cong lap va can b6, cong 
chirc, vien chirc, ngued lao d6ng thu6c B6 Tai nguyen va Moi trueng. 

Dieu 2. Nguyen tic qufin 15/ cong tic phi, chi h§i nghi 

1. Viec cir can b6 di ding tac hoac to chirc cac cu6c h9p, h6i nghi OE can 
cir vao ke hoach, chuang trinh cong tac, not dung hog d6ng thu6c cac de an, du 
an, de tai, nhiem vu dugc cap c6 tham quyen phe duyet. 

, 2. De sir dung tit kiem kinh phi trong pham vi toan ngan sach dugc cap 
c6 tham quyen giao, Thu truang Ca quan, don vi phai xem xet, can nhac khi cir 
ngu6i di ding tac (ca ye so lugng ngueri va thei gian di cong tac) bao dam dung 
yeu cau not dung cong viec. 

3. De nang cao hieu qua sir dung kinh phi ngan sach, cac ca quan, don vi 
phai nghien ciru sap 'Cep dia. diem to chirc h6i nghi mot each hap 13'f, tang cuong 
hinh thirc h9p true tuyen (online) nhat la deli voi cac h6i nghi town quoc; thgc 
hien long ghep cac not dung van de, cong viec can xir Vi de giam bot so lugng h6i 
nghi; quyet dinh s8 lugng nguiyi tham du h6i nghi phai dung thanh phan, dung 
muc dich, yeu cau not dung dm h6i nghi; khOng dugc to chirc lien hoan, chieu 
dad, thue bieu dien van nghe; khong chi cac hog d6ng ket hop tham quan, nghi 
mat; khong chi qua tang, qua luu niem. 



4. Cac co quan, don vi to chirc hOi nghi phai thgc hien theo dung tieu 
chuan va mirc chi ding tac phi va chi to chirc 118i nghi quy dinh tai Quyet dinh 
nay, trong truing hgp dac biet can phai at) dung mire chi cao han thi Thu tnrang 
co quan, don vi xem xet quyet dinh timg truing hop cu the va chiu trach nhiem 
ve quyet dinh cua minh. 

5. De nang cao hieu qua sir dung tai san da dugc Nha ntrOc trang bi, cac co 
quan, don vi phai sir dung tai da cac tai san dm don vi minh (nhu xe o to, h8i 
twang, phong h9p, cac trang thiet bi khac) de phuc vu ding tac va to chirc hOi 
nghi; han the den mixt thap nhat viec di thue phuong tien di ding tac, hoac thue 
dia diem, thiet bi de to chirc h8i nghi. 

6. Viec thank quyet toan cong tac phi, chi phi to chirc hOi nghi phai can cir 
tren toan dugc cap có tham quyen phe duyet, có day du ho so, chirng tir thanh 
toan theo quy dinh. Qua trinh kiem tra neu phat hien nhising khoan chi cong tac 
phi, chi h8i nghi khong dimg quy dinh tai Quyet dinh nay thi co quan kiem tra co 
quyen xuat toan va,  yeti cau thu hoi nip tra ngan sach. Ngueri ra lenh chi sai có 
trach nhiem phai boi hoan toan bO so tien chi sai cho co quan, don vi, tuy theo 
mirc d8 vi pham se bi xir' 15T theo quy dinh cua phap luat hien hanh. 

Dieu 3. Tieu chuan va mik chi cong tic phi 

1. Tieu chuan va mire chi phuong tien di ding tac 

a) Ve tieu chuan sir dung xe o to di cong tac trong nuorc: 

Tieu chuan sir dung xe 0 to di cong tac trong nu& dugc ap dung theo quy 
dinh tai Quyet dinh so 32/2015/QD-TTg ngay 04 thang 8 nam 2015,  dm. Thu 
tuong Chinh 	ve viec ban hanh Quy dinh tieu chuan, dinh mire va che do quail 
1)",, sir dung xe 8 to trong co quan nha nuac, don vi sir nghiep cong lap, Cong ty 
trach nhiem huu han mot thanh vien do nha mace nam giit 100% von dieu le, cu 
the nhu sau: 

- Cac can 1)8 lath dao có he s8 phu cap chirc vu tir 1,25 tra len dugc trang 
bi xe 0 to phuc vu cong tac. Cac co quan, don vi có trach nhiem bao dam xe o to 
phuc vu cong tac theo tieu chuan quy dinh. 

- Cac can bO lanh dao có he so phu cap chfrc vu tir 0,7 den du6i 1,25 dugc 
sir dung xe to dung chung phuc vu cong tac. Truing hap co quan, don vi khong 
the bo tri xe 0 to theo tieu chuan thi dugc phep thue xe o to de di cong tac, mire 
thanh toan tuong duong 	gia cueic 	cac hang xe taxi phi Bien tren thi 
truing (doi vii truing hgp ca di va ve trong pham vi 100 km) hoac theo gia lira 
chin canh tranh (doi vii twang h9p ca di va ve vugt qua 100 km hoac thue xe 
dich vu theo ngay). 

b) Thanh toan khoan kinh phi sir dung 0 to khi di cong tac, khoan tien to 
tfic phuong tien di cong tac 

- DOi vai cac chirc danh lanh dao có tieu chuan sir dung xe o to khi di cong 
tac theo quy dinh dm Thu Wong Chinh phd to nguyen Bang 1c)'T thgc hien khoan 
kinh phi sir dung xe o to khi di cong tac: Mirc thanh toan khoan kinh phi sir dung 
xe s5 to khi di cong tac dux hien theo quy dinh tai Thong to so 159/2015/TT-BTC 
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ngay 15 thang 10 nam 2015 dm BO Tai chinh huong clan mot se) Dieu dm Quye 
dinh se) 32/2015/QD-TTg ngay 04 tiling 8 nam 2015 dm Thil tithing Chinh phit 
quy dinh tieu chuan, dinh milt va the dO quan 15r, sir dung xe o to trong ca quan 
nha nuot, don vi sir nghiep cong lap, Cong ty trach nhiem hiku han mot thanh 
vien do Nha nu& nam gill 100% von dieu le. 

- D6i vai cac d6i tugng can 130, cong chirc kh6ng c6 tieu chuan dugc 'Da tri 
xe o to khi di cong tac theo quy dinh tai diem a khoan 1 Dieu nay thi sir dung 
phucmg tien xe khach cong cong khi di ding tac; mire thanh toan theo gia ghi tren 
ye hoac boa don mua ye. Truang hop di cong tac cach tru so co quan tir 10 km 
tra len (doi voi cac xa thuOc dia ban kinh to xa hOi kho khan, dac biet kh6 khan 
theo cac Quyet dinh cua Thu tuang Chinh phii) va tir 15 km tra len (doi voi cac 
xa con lai) thi dugc thanh toan tien to tut phuong tien bang 0,2 lit xang/km (tinh 
gia xang tai thai diem di cong tac) theo s8 ki 16 met di thgc te. 

Tnrang hop can 1)0, cong chirc da dugc 1)6 tri di ding xe o to voi cac can 
1)0 c6 tieu chuan sir dung xe 6 to khi di cong tac (quy dinh o tren), thi nguai di 
ding tac khong dugc thanh toan tien khoan tien to tut phuong tien. Neu phat hien 
nguai di cong tac da dirge co quan, don vi 1)6 tri phuong tien khong phai tra tien 
nhung van de nghi co quan, don vi cir di ding tac thanh toan khoan tien khoan to 
tut phuong tien thi nguai di cong tac phai nOp lai so tien da dugc thanh toan cho 
co quan, don vi, &Ong thai phai bi xir 1.3"/ kST luat theo quy dinh cua phap luat ve 
cant* ding chirc, vien chirc va nguai lao dOng. 

c) Ve tieu chuan mua ye may bay hoac tau hoa di cong tac trong nuac: 

- Ve may bay hang ghe thuong gia danh cho doi Wong la BO tnrong va cac 
Thin truong. 

- Ve may bay hang ghe thuang danh cho cac can b0,1anh dao c6 s6 phy 
cap • chirc 	tir 0,7 den 1,25 va can 1)0 la chuyen vier' cao cap. 

- Ve tau h6a danh cho cac chirc danh can 1)0 con lai. 

- Can 1)0, cong chuc khong du tieu chuan di cong tac bang phuong tien 
may bay nhung do yeu cau cap thiet ctla cong viec, can rut ngan thai gian cong 
tac de nghi duct di bang may bay, thi Thu truang co quan, don vi xem xet, quyet 
dinh trong pham vi du toan dugc duyet. 

2. Tieu chuan va mix chi phv cap luu 

, a) Can b0, ding chirc dat lien dugc cu di cong tac lam nhiem vu ten 
Bien, dao thi dirge huang mirc 

ve 
cap luu tru (ap citing cho nhitng ngay lam 

viec ten dao, nhung ngay di, ve teen bien) cu the nhu sau: 

- D6i vai truang hop di cong tac ngan ngay (trong yang 20 ngdy) mirc phij 
cap• luu tru dugc thanh toan toi da khong qua 250.000 dongingayinguai. 

- D6i voi nhung truang hop di ding tac dai ngay (teen 20 ngay) milt phi 
cap• luu trit dugc thanh toan toi da khong qua 200.000 dongingayinguai. 

- Trong truang hop mot s6 nganh dac thit da dirge cap c6 tham quyen quy 
dinh ve the dO chi b6i dire'rng khi di cong tac tren Nen, dao thi dugc chon the dO 
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quy dinh cao nhat (phy cap luu tru hoac chi bOi duang) de thanh toan chi tra cho 
ngu6i di cong tac. 

b) Di cong tac tai cac dia ban vimg nUi cao, yang sau, vUng xa, \Tung dac 
biet kho khan (\Tung c6 he so phy cap khu vuc tir 0,5 tr& len); cac quan thu8c 
thanh pho true thu8c trung uong; thanh 018 la d8 thi loci I thu8c tinh: 

- D6i yen truing hop di cong tac ngan ngay (trong \Tong 20 ngay) mUc phy 
cap luu tra dugc thanh toan toi da khong qua 200.000 dong/ngay/ngued. 

- D6i v6i nhang truing hgp di cong tac dai ngay (teen 20 ngay) mdc phy 
cap luu tru dugc thanh toan toi da khong qua 150.000 dongingay/nguoi. 

c) Di cong tac tai cac \ding con lai: 

- D6i vii truing hop di cong tac ngan ngay (trong yang 20 ngay) mirc phy 
cap luu trU dugc thanh toan toi da khong qua 150.000 dongingayingued. 

- D6i vii nhang truing hgp di cong tac dai ngay (ten 20 ngay) mire phy 
cap luu trU dugc thanh toan toi da khong qua 100.000 dongingayingued. 

d) Truing hopp di cong tac trong ngay (di va ve trong ngay), each try so co 
quan tir 30 km tr.& len thi dugc thanh toan phi cap luu trU bang 50% mire chi quy 
dinh tai diem a, b, c neu ten. 

3. Tieu chuan va mire chi tin thue phong nghi tai not den ding tac: 

a) D6i v6i 138 truing dugc thanh toan mire gia thue phong ngu thgc to (co 
hod don hgp phap) toi da la 2.500.000 difingingay/phong theo tieu chuan 01 
nguoi/phong (khong phan biet nail den cong tac). Truing hgp khong c6 hod don 
hgp phap thi mite khoan toi da khOng qua 1.000.000 dongingayinguoi (khong 
phan biet nai den cong tac). 

b) D6i 	cac Thu truing, T6ng cyc truing va cac can b8 lanh dao c6 he 
so phy cap chdc vu tir 1,25 den 1,3: 

- Di cong tac tai cac quan thu8c thanh ph6 true thu8c trung uang va thanh 
pho la do thi loci I thu8c tinh dugc thanh toan mire gia thue phong ngu thyc to 
(c6 hod dan hgp phap) toi da la 1.200.000 dongingdy/phong theo tieu chuan 01 
ngu6i/phong. Truing hgp khong c6 hod dan hgp phap thi mire khoan toi da 
khong qua 1.000.000 dongingay/nguoi. 

- Di cong tac tai cac vUng con lai dugc thanh toan mute gia thue phong ngu 
thyc to (co hod dan hgp phap) toil da la 1.100.000 d6ngingay/phong theo tieu 
clman 01 nguOi/phong. Truing hgp khong c6 hod dan hgp phap thi mire khoan 
toi da khong qua 900.000 dongingayinguZyi. 

c) D6i 	cac can bia lanh dao c6 he s6 phi cap chirc vu tilt 0,7 d6n duoi 
1,25 va cac can h8 la chuyen vien cao cap: 

- Di cong tac tai cac quan thu8c thanh ph6 trrc thu8c trung trang va thanh 
pho la d8 thi loci I thu8c tinh dugc thanh toan mire gia thue phong ngu thyc t6 
(co yoa don hgp phap) toi da la 1.000.000 ding/ngay/phong, theo tieu 
chuan 02 nguari/phong. Truing hgp khong c6 hod don hgp phap thi muc khoan 
toil da khong qua 450.000 d6ngingayinguei. 
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- Di cong tac tai cac vang con lai duoc thanh toan mire gia thue phong nga 
thgc to (co hod dan hop phap) tai da la 700.000 dong/ngay/phong, theo fiat 
chudn 02 ngubi/phong. Twang hop killing do hod dart hop phap thi mire khoan 
thi da khong qua 350.000 dongingayingued khi di cong tac tai huyen, thi xa thu8c 
thanh pho trkrc thu(ic trung uang; thi xa, thanh pho con lai thu8c tinh va killing 
qua 300.000 dongingayingithi khi di ding tac tai cac vang con lai. 

d) Dcii vai cac can bo cong chirc con lai: 

, - Di cong tac tai cac quan thu8c thanh pito' true thuOc trung trang va thanh 
pho la do thi loci I thue tinh duge thanh toan mire gia thue phong nga thue to 
(co hoa don hop phap) thi da la 900.000 Ong/ngay/phong, theo tieu chuan02 
nguai/phong. TrueN hop khong c6 hod dan hop phap thi mire khoan thi da 
khong qua 400.000 dong/ngayinguen. 

- Di cong tac tai cac yang con lai duct thanh toan mire gia thue phong nga 
dux to (co hod clan hop phap) tai da la 600.000 dongingay/phang, theo tieu 
chudn 02 nguiyi/phong. Trugng hop khong c6 hoa clan hop phap thi mire khoan 
thi da khong qua 300.000 dongingayingu6i khi di cong tac tai huyen, thi xa thue 
thanh pho tivc thue trung trang; thi xa, thanh On con lai thu8c tinh va khong 
qua 250.000 dOngingayinguoi khi di cong tac tai cac vang con lai. 

d) Truing hop nguai di cong tac do phai hoan thanh cong viec den cut)i 
ngay, hoac do chi clang 14T duoc phuang tien di lai (ye may bay, tau hoa, 8 to) tir 
18h den 24h cong ngay, thi duoc thanh toan tien nghi caa nira ngay nghi them 
(bao,gom ca hinh thirc thanh toan khoan va thanh toan theo boa don thvc te) tai 
da bang 50% mire thanh toan khoan tien thue phong nghi tuang ung dm tirng doi 
tugng; khong thanh toan khoan tien thue khoan phong nghi trong tiled gian di qua 
dem tren tau hoa, thuyen, tau they, may bay, 0 to va cac phuang tien di lai khac. 

e) Trueng hop nguai di cong tac thui:15c d6i tuong thue phong nghi theo lieu 
chuan 02 nguai/phong di cong tac 11* minh hoac doan cong tac c6 le ngugi hoac 
le nguai khac gin, thi dugc thue phong rieng theo mire gia thue phong thvc to 
nhung tai da khong duoc vuot mire thue phong dm nhang nguai di cimg doan 
(theo tieu chuan 02 ngu6i/phong). 

g) Truong hop nguai di cong tac thu8c d6i Wong thue pilot-1g nghi theo fiat 
chuan 02 nguai/phong di ding tac ding doan veil cac chirc danh lanh dao c6 tieu 
chuan thue phong khach san 01 ngugi/phong, thi nguai di cong tac duoc thanh 
toan theo mire gia thue phong thvc to caa loci phong tieu chuan (phong Standard) 
tai khach sari non cac chirc danh lanh dap nghi va theo tieu chuan 02 nguai/phong. 

h) Cacsmire chi thanh toan tien thue phong nghi theo boa dan dive to neu 
ten da bao Om cac khoan thue, phi (neu co) theo quy dinh caa phap luat. 

4. Di cong tac theo doan ph6i hop lien nganh, lien ca quart, dan vi: 

a) Tnreng hop ea quan, dan vi c6 nhu au trung tap can 138, cong chirc, 
vien chirc va nguai lao Ong thu8c ea quan, dan vi khac di phoi hop ding tac lien 
nganh nham dive hien nhiem v;1 chinh tri dm co quart, dan vi do; trung tap tham 
gia cac de tai nghien cim co ban thi ca quan, dan vi chit tri doan ding tac co trach 
nhiem thanh toan toan 1)8 cac khoan chi phi c6 lien quan cho doan cong tac Om: 
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Titi chi phi di 1ai, phv cap hru trif, tien thue phong nghi tai not den ding tac cho 
can b6 dicong tac trong doan. Co quan, don vi ngued di ding tac khong thanh 
toan tier' cong tac phi cho nguoi thu6c co quan, don vi minh ca di cong tac de 
tranh trung lap. 

b) Tru6ng h9p di ding tac theo doan phi hop lien nganh, lien co quan do 
Tiff' twang co quan quan1Si nha mr6c cap teen tr* tap trung dung hoac phoi hop 
de ding thgc hi@IL cac phan viec thu6c nhirn vu chinh tri cUa moi co quan, don 
vi thi co quan, don vi cliff tri doan cong tac chin trach nhirrf chi phi di lai cho 
ngtred di cong tac trong doan; co quan, don vi Cu ngued di cong tac c6 trach 
nhiem thanh toan tien phu cap km 	tien thue phong nghi cho nguoi thu6c co 
quan minh cu di cong tac. 

c) Van ban trung tap (gidy m6i, cong van moi) can b6, cong chirc, vien 
chfrc va ngtred lao d6ng thuOc cac co quan, don vi khac di cong tac phai ghi r'6 
trach nhinf thanh toan cac khoan chi phi cho chuyen di cong tac cua moi co quan, 
don vi. 

5. Thanh toan khoan tien cong tac phi theo thang 

D6i v6i cac b6 phai thuong xuyen di cong tac luu d6ng tren 10 ngay/thang,  
(nhu: van thu, ke toan giao dich, ...) dugc khoan tien cong tac phi theo thang de 
116 trg tien girl xe, xang xe theo mire toi da 500.000 dong/ngu6i/thang. 

Dieu 4. Cac dieu ki0 a duvc thanh toan cong tic phi 

1. Thvc hirf dung nhi'm vu dugc giao. 

2. Dugc DIU truang co quan, don vi cu di cong tac theo yeu cau nhiem vu 
dm don vi; hoac cir tham gia doan cong tac c6 lien quan den cong vi'6c chuyen 
mon theo giay mad dm co quan, don vi chu tri du an, nhi'm 

3. Co du cac chimg to de thanh toan theo quy dinh tai Di&T 10 dm Thong 
to s6 40/2017/TT-BTC. 

4. Nhang twang hgp sau day khong dugc thanh toan cong tac phi: 

a) Thai gian dieu tit diu throng tai co soy y te, nha dieu du'ang, phuc h6i 
eh& nang. 

b) Nhang ngay h9c tnreing, lop dao tao tap trung dai han, ngan han da 
dugc huang the d6 doi vai can b6 di h9c. 

c) Nhang ngdy lam vi& rieng trong tiled gian di cong tac. 

d) Nhang ngay dugc giao nhirn vu thuong tria hoac biet phai tai mot dia 
phuong hoac co quan khac theo quyet dinh dm cap c6 tham quyen. 

Dieu 5. Nii dung chi va min chi to chfrc hOi nghi 

1. Co quan, don vi to chirc h6i nghi dugc chi cac n6i dung sau: 

a) Chi thue h6i truong trong nhung ngdy to chirc h6i nghi (trong tnro.rw 
hgp co quan, don vi khong c6 dia diem hoac c6 nhung khong dap ung dugc so 
lugng dai bleu tham dg); thue may chieu, trang thiet bi, phong h9p trgc tiep phuc 
vu h6i nghi. 
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b) Chi tien van phong pham phuc vu h9i nghi.; tai li9u, van phong pham 
phat cho dai bieu tham du h9i nghi. 

c) Chi thii lao va cac khoan cong tac phi cho giang vien, bao cao vien d9i 
voi h9i nghi tap huan nghi9p vu, cac lop pho Wen, quail tri9t trien khai co che, 
chinh sach cua Dang va Nha /woe; chi boi du'ang nguai có bao cao tham luan 
trinh bay tai h9i nghi. 

d) Tien thue phuang tien dua don dai bi6u to nai nghi den not to chirc cu9c 
h9p trong truong hop ca quan, don vi khong co phuang tien hoac co nhung 
khong dap ung dugc s8 lugng dai bieu tham du. 

d) Chi giai khat gitra 

e) Chi h9 trg cho dai bieu la khach mai khong trong danh sach tra luang 
dm co quan nha nuot, don vi su nghi9p ding lap va doanh nghi9p: Tien an, tien 
thue phong nghi NIA tien phuang tien di lai. 

g) Chi ba them phAn chenh ych gifia mac chi thuc t6 do to chirc an tap 
trung \Tad mac da thu tien an ta tien phu cap luu tru cua cac dai bieu thuc ca 
quan nha nuerc, don vi su nghi9p cong lap va doanh nghi9p trong trueing hgp phai 
to chuc an tap trung. 

h) Cac khoan chi khac nhu: Chi lam them gia, mua thuc chaa b9nh thong 
thuong, trang tri h9i trueng va cac khoan chi khac lien quan truc tiep den cong 
tac to chuc h9i nghi. 

2. Mdc chi to chuc h9i nghi: 

a) Chi thU lao cho giang vien, chi 139i dueMg bao cao vien; nguoi có bao 
cap tham Juan trinh bay tai h9i nghi: Thuc hi9n theo mac chi thu lao quy dinh doi 
voi giang vien, bao cao vien tai Thong to so 139/2010/TT-BTC ngay 21 thang 9 
nam 2010 caa BO Tai chinh quy dinh vi9c lap du toan, quail 15,  va sir clijng kinh 
phi to ngan sach nha nuot danh cho ding tac dao tao, boi duang can b9, cong 
chic va cac van ban sira doi, bo sung hoac thay the (neu co). 

b) Cac khoan chi cong tac phi cho giang vien, bao cao vien theo mire chi 
quy dinh tai Dieu 3 va ghi trong giay mai giang vien, bao cao vien. 

c) Chi giai khat ghla gier: 20.000 d9ng/bu9i (nira ngay)/dai 

d) Chi 116 trq tien an cho dai bi6u la khach mai khong trong danh sach tra 
lucmg caa ca quan nha nuerc, don vi su nghi9p cong lap va doanh nghi9p theo 
mirc khoan nhu sau: 

- HOi nghi to chirc tai dia di9'fn not thanh caa thanh phi truc thuc trung 
uang: 200.000 dOng/ngayinguiyi hoac 100.000 d'ong/bu6i (nira ngay)/nguoi. 

- H9i nghi to chile tai dia di6'm not thanh, not thi caa thanh ph9 truc thuc 
tinh; tai cac huy9n, thi xa thuc tinh: 150.000 dongingayingued hoac 75.000 
dong/buoi (nua ngay)/ngu&i. 

d) Chi bu them phAn‘chenhl9ch 	an,gifra mac chi thuc to do to chirc an 
tap trung 	da thu tien totier' phi,' cap km tru cda cac dai bieu thuc co 
quan nha funk, don vi su nghi9p cong lap va doanh nghi9p: mac bu chenh lesh 
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toi da khong vuot qua 30% mirc h6' trq tien an bang tien cho dai bieu la khach 
mai khong trong danh sach tra lucmg cua co quan nha nuOc, don vi su nghiep 
ding lap va doanh nghiep theo quy dinh tai diem d neu tren. 

e) Chi ho trq tien thue phang nghi, va tien phuong tien di lai cho dai bieu 
la khach mad khong trong danh sach tra luong cira co quan nha nuac, don vi su 
nghiep cong lap va doanh nghiep: dux hien theo quy dinh tai Khoan 1 va Khoan 
3 Dieu 3 dm Quyet dinh nay. 

g) Chi lam them gia: Thvc hien theo quy dinh tai Thong to lien tich s6 
08/2005/TTLT-BNV-BTC ngay 05 thang 01 nam 2005 dm lien B6 N6i vu va Tai 
chinh huong clan thvc hien the d6 tra luong lam viec vao ban dem, lam them gia 
d6i \Teri can b6, cong chirc, vien chirc va cac van ban sira doi, b6 sung hoc thay 
the (neu co). 

Dieu 6. Cie dieu kien de duvc thanh toil' chi hOi nghi 

1. Thai gian to chirc cac cu6c hOi nghi duqc ap dung theo quy dinh tai 
Quyet dinh s6 114/2006/QD-TTg ngay 25 thang 5 nam 2006 dm Thu Wong 
Chinh phi ban hanh quy dinh the d6 h9p trong hoat d6ng cua cac co quan hanh 
chinh nha nuerc va cac van ban siva doi, be, sung hoc thay the (neu c6), cu the 
nhu sau: 

- H6i nghi chuyen de tit mot bu6i lam viec den 1 ngay; d6i voi nhang de 
tai, de an, du an lan, c6 tinh chat phirc tap thi co the keo dai thai gian hon, nhung 
clang khong qua 2 ngay. 

- 116i nghi tap hudn, trien khai, tong ke't nhiem,vu cong tac chuyen mon tir 
1 den 3 ngay tuS,  theo tinh chat va not dung cila van de. 

Cac lop tap hudn tir ngu6n kinh phi dao tao, b'6i dung can b6 cong elide 
nha milk; tir nguon kinh phi thu6c cac chuong trinh, du an, thi thai gian mo lop 
thvc hien theo chuong trinh tap huan dirge cap c6 tham quyen phe duyet. 

2. Chung tir thanh toan: 

a) Van ban, ke hoach to chirc h6i nghi dirge ngueri c6 tham quyen phe 
duyet theo quy dinh. 

b) Quyet dinh trieu tap hoc giay mai dm co quan, don vi to chirc h6i nghi, 
trong do neu ro nOi dung, dia diem, tiled gian to chirc h6i nghi va thanh phan mai 
tham du h6i nghi. 

c) 1)6i voi the khoan chi phi thue muon phuc vu h6i nghi (nhu thue h6i 
truang; thue trang thiet,bi, phang hop trvc tiep phuc vu h6i nghi; in sao tai lieu; 
mua sam van phOng pham; thue xe dua don dal Neu ...): phal co hcp &Ong, thanh 
15,  hop dong va h6a don thanh toan cua to chirc cung cap dich IT; truang h9p chi 
phi dich vu duoi mire 200.000 &Mg thi c6 the sir dung Bien lai ho4c giay bien 
nhan cua nguai cung cap dich vuJam can cur thanh toan. Kh6ng thanh toan kinh 
phi thue hOi truang, phang h9p neu don vi c6 h6i truang, phang hop du ch6 cho 
so can b0 thu6c thanh phan tham du. 
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d) Chi thil lao cho giang vien, chi bOi &rang bac, cao vien; ngueyi c6 bao 
cao tham luan trinh,bay tai h6i n4hi:,  Can cir vao bang ke danh sach giang vien, 
bao cao vien, buoi trinh bay, so tien thanh toan theo buoi va chu ky nhan tien 
cua giang vien, bao cao vien (dugc Thu tnremg Ca quan, don vi to chirc h6i nghi 
phe duyet). 

d) Chi,giai khat Oita gier: Phai c6 danh sach 	bieu tham du va chirng tir 
mua nu& uong, banh keo hoc hoa qua sir dung trong cu6c h9p va dugc Thu 
truang ca quan, don vi to claire h6i nghi phe duyet lam can cir thanh toan. 

e) Chi h6 trg tien nghi, h6 trot tien phuang tien di lai cho dai biL la khach 
mei khong trong danh sach tra Luang cua ca quan nha nuot, don vi su nghiep 
cong lap va doanh nghiep: Chirng tir thanh toan theo quy dinh tai Khoan 3 Di'eu 4 
cua Quyet dinh nay. 

g) Chi hl; tra tien an theo hinh thirc khodn: Can cir vao bang Ice danh sach 
dai bieu la khach meYi khong trong danh sach tra luong cua ca quan nha nuov, 
don vi su nghiep cong lap va doanh nghiep; so ngay tham du; so tien thanh toan 
va chit ky nhan tien cua dai bieu (dugc ThU truong ca quan, don vi to chirc h'6i 
nghi phe duyet). 

h) Chi bu them phan chenh lech: Phai c6 danh sach dai bieu la khach mei 
thuc ca quan nha nuerc, don vi su nghiep ding lap va doanh nghiep; so ngay 
tham du; so tien thu tir ding tac phi; so tien chenh Lech va,chimg tir thanh toan 
chi to chucthuc te (dugc Thu throng ca quan, don vi to chirc h6i nghi phe 
duyet) lam can cir thanh toan. 

Dieu 7. TO chtic thuc hien 

1. Kinh phi thuc hien ch6 d6 cong tac phi, ch6 d6 chi tieu h6i nghi phai 
dugc quan ly, sir dung theo quy dinh cua nha nuov va dinh mirc ban hanh theo 
Quyet dinh nay. 

2. D6i \Teri cac clan vi su nghiep cong lap, to chirc khoa h9c cong nghe cong 
lap to bao dam chi thuong xuyen va chi dau tu; don vi su nghiep cong lap, to 
chirc khoa h9c ding nghe ding lap to bao dam chi thuong xuyen dugc quyet dinh 
mirc chi ding tac phi, chi h6i nghi tir nguon kinh phi chi thuong xuyen kinh phi 
thuc hien to chu cao han hoc thap han muc chi ban hanh theo Quyet dinh nay va 
phai dugc quy dinh trong quy the chi tieu not b6 dm don vi dam bao tiet kiem, 
hieu qua va phu hcyp voi lcha nang ngan sach, ac diem boat dOng dm don vi. 

1)6i voi nhitng khoan kinh phi chi khOng thuong xuyen (kinh phi khong 
giao lchodn) thi dux hien the d6 cong tac phi, the d6 chi h'6i nghi theo mirc chi 
(toi da) quy dinh cu the tai Quyet dinh nay. 

3. D6i \Teri cac ca quan hanh chinh, don vi su nghiep cong lap, to chirc 
khoa hoc cong nghe ding lap to bao dam mot phan chi thuong xuyen; don vi su 
nghiep cong lap, to chirc khoa h9c cong nghe cong lap do Nha nuerc bao dam chi 
thuong xuyen: Mix chi cong tac phi, chi h6i nghi tai da bang mix quy dinh tai 
Quyet dinh nay. 
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4. Cac not dung khac 'thong quy dinh tai Quy6t dinh nay thi dux hien theo 
cac quy dinh tai Thong to so 40/2017/TT-BTC ngay 28 thang 4 nam 2017 dia. BO 
truong BO Tai chinh quy dinh the do cong tac phi, the dO chi hOi nghi. 

Dieu 8. Dieu khan chuyen tiep 

1. Cac not dung chi cong tac phi, chi hOi nghi cua cac nhiem vu, di; an thtrc 
hien theo cac quy dinh tai Quyet dinh nay trong cac twang hgp sau: 

a) Cac not dung da dugc phe duyet du toan nhung chua tri6n khai thgc 
hien, chua phe duyet ke hoach lira chon nha thau. 

b) Cac not dung chi ding tac phi, chi hOi nghi cua cac nhiem vu, di,x an 
chua dugc phe duyet du tan. 

2. Rieng nam 2017, cac co quan, don vi to ra soat dieu chinh so ngtroi, so 
ngay di ding tac va to chirc hOi nghi de dam bao khong vugt qua du toan kinh phi 
dugc cap có tham quyen phe duyet va trong pham vi dtr toan ngan sach da giao. 

10 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11

